MyHnununaabsHoe 001eo0pa3oBaTeIbHOE YUPESHKICHHUE

AHapearonbekas cpefnsis oomeoodpazoBatenbHas mkosna Ne 1(MOY ACOII Ne 1)

YTBEPAJIAIO
Jupexrop MQY ACOILLI Nel

é -5 /Neprayésa T.H

TMpuxas Nef/mot X og.iusT.

IHonoxxenune
0 nopsiAke BefeHust opunuaabHoi crpanunsl MOY ACOIO Ne 1
B COLHAJIbHOM ceTH

1. O01He MoJI0KEeHU A

1.1. ITonoxenue o nopsiake BeaeHus opuuuanbHoi crpanuisl MOY ACOL Ne 1 B
couuanabHOU ceTH (nanee — [lonoxkeHue) perinaMeHTupyeT NpaBuiia U MopsIoOK CO3/AaHuUs,
odopmiienus u BeaeHus opuimanbHoi crpanuisl MOY ACOIL Ne 1 (nanee — opranuzanms)
B conaiabHoM cetd BKoHTakTe 1 O HOKIIACCHUKH.

1.2. Tlonoxenue pazpaboTaHO B COOTBETCTBUU C (pe/iepaibHbIM U PETUOHATLHBIM
3akoHoJarenbeTBOM Pocceniickort denepannu, B TOM YUCIE:

e  ®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 «O06 ob6pazoBanuu B Poccuiickoit
Denepaunny;

e  ®enepanpabiM 3akoHOM OT 09.02.2009 Ne 8-D3 «O06 obecrnieueHUn 10CTyIA K
uH(GOPMAIIUH O JEATSILHOCTH TOCYAAPCTBEHHBIX OPTAaHOB M OPTaHOB MECTHOTO
CaMOYIIPaBIICHUSY;

e nocra"oBiaeHueM [IpaButenbcrBa oT 31.12.2022 Ne 2560;

e pacnopsuxenuem lIpaBurenscta PO ot 02.09.2022 No 2523-p.

1.3. B [lonoxeHnn NCNonb3y0TCs CIEAYIOIINE TEPMUHBIL:

e odwunuaNbHas cTpaHuIa (TrocnadianK) — IepCoOHAIbHAS CTPAHUIIA OPTAHU3AIINH B
couunanpHoi cet BKonTakTe n (uaun) OMHOKIACCHUKY, CO3/1aHHAsi OpraHu3anuei
U cozieprKalias HHPOPMAIIUIO O ee IeATeILHOCTH;

* MOJIb30BATENb — IPaXAaHUH ((PU3NYECKOE JTUII0), OpraHu3anus (IOpUInIecKoe
JMI0), 00IIECTBEHHOE 00BEMHEHNE, OCYIIIECTBIIAIONINE IOUCK HH(OPMALIUU O
NEeSTEIbHOCTH OpraHU3aluy;



e KOMMEHTapHii — cooOLIeHHE M0JIb30BATENs B TocnabiIuKe, coaepKaliee BOnpoc,
3arpoc, MpeIIoKEHUE WITH Kano0y;

* KOHTEHT — COBOKYITHOCTh TEKCTOBOH, rpadynuecKoi, BU3yaJIbHOM, ayINO- M BUCO
UH(POPMALINH, UCTIOTIB3YyEMOH [T HATIOJHEHUS TOCTIa0IuKa.

2. lleau rocnadauka

2.1. BecectoponHee ocBellieHHEe padOThl U MOMYJIspU3aLUs 1eATeIbHOCTH OpraHu3aluy,
OIlepaTUBHOE JJOBEJICHUE /10 M0JIb30BaTENIeH aKTyalbHOM CIIPaBOYHOM U MHOM MH(pOpMALIUU O
JESATEIBHOCTH OpraHU3aliy.

2.2. YBenudeHue MyTe KOMMYHHKAIIUU ¢ O0YYArOITUMUCS, UX POAUTEISIMH (3aKOHHBIMHU
HpC,Z[CTaBI/ITCJISIMI/I) " UHBIMH 3aMHTCPCCOBAHHBIMU ITOJIB30BATCIAMU.

2.3. JIocTynHOCTb JJIs TTOJIb30BATENEH, B TOM YUCIE C OFPAaHUYEHHBIMU BO3MOXXHOCTSIMU
3I0POBBS, OTyYCHHS] HHGOPMAIINH O JEATEILHOCTH OPTaHU3aIUH.

2.4. ®opMHUPOBAHHE MTOJIOKHUTEITLHOTO UMUK OpTraHU3aIlMU B 00pa30BaTeILHOM
COOOIIIECTBE.

3. Co3naHue M KOHTPOJIb rocnadjauKa

3.1. Coznaer, BeeT M KOHTPOIUPYET QYHKIIMOHUPOBAHKE TOCTIA0IMKA OTBETCTBCHHBIN
pabOTHUK, HA3HAYAEMBbII PyKOBOIUTEIEM OpraHU3aIiH.

3.2. OTBeTCTBEHHBIH, yKa3aHHbIN B myHKTE 3.1 [lonoxxenus:

e CO3JA€T U BEJET, B TOM YUCIIEC HAMOJHAET KOHTEHTOM, FOCTIa0IMK OpraHu3alllu;

e MOJEpUPYET KOMMEHTApPHU U COOOIEHUs B roCcrabInKe, B TOM YHUCIIE pa3MelaeT
OTBETHI;

e o0ecreynBaeT 3alMIIEHHOCTh AKKAYHTOB TOCIA0JIMKa, B TOM YHCIIE IPUHUMAET
Mepbl, HallpaBJeHHbIE Ha oOecrieyeHre 0e30MacCHOCTH JIaHHBIX U Ha 3allUTy
aKKayHTa OT HECAHKLIMOHUPOBAHHOT'O JI0CTYIIA;

e pazpabaTbhiBaeT KOHTEHT-IJIAH MyOJIMKAIMIA U YTBEPXKIAET €r0 Y PyKOBOAUTES
OpraHu3aIuy;

e KOHTPOJHUPYET CBOEBPEMEHHOCTh MPEJOCTaBICHUS HHPOPMAIIMOHHBIX MaTepUaoB
OTBETCTBEHHBIMHU JIMLIAMH I CO3/IaHUS] KOHTEHTA TOCIIa0IINKa;

e OCYHIECTBIISIET 0TOOp MH(OpPMAIIUHU STl TOCTIA0JIMKA U3 OHJIAMH U odIaiiH
HCTOYHUKOB, 00€CIIeUnBaeT MPH HEOOXOAUMOCTH KOPPEKTUPOBKY TEKCTOB,
dboTorpaduii, BUmIEO;

e OTBEYAET 3a JOCTOBEPHOCTbH, IPAaBOMEPHOCTD U aKTyaJIbHOCTh KOHTEHTA,
pa3MeniaemMoro B rocrnadiuke;

e MOHHUTOPHT MOKA3aTeJH, XapaKTepU3yIOIlue KaueCTBO MaTepHaioB Ha
oQUIMaNBEHON CTpaHMIIE, UX aKTYaIbHOCTh U BOCTPEOOBAaHHOCTH - YPOBEHb
BOBJICYEHHOCTH, OXBAThl MyOIMKALIUi, YPOBEHb AKTUBHOCTH, KOJIMYECTBO
nyOnukanuii, koaduureHt oqo0peHu s, 1 OpraHu3yeT MEpPHI MO MOBBIIIEHUIO 3TUX
IoKa3aTeJiei.

4. IlpaBuia opopMieHUs rocnadanka



4.1. OdunmanbHas CTpaHUIA OPTaHU3ALUHN HMEET KOPOTKOE JJAKOHUYHOE HauMEHOBaHue 0e3
ab0peBuaTyp (AOMyCKaeTCsl UCIOIB30BaHKE O0IIEYTIOTPEOUMBIX a00peBUaTyp, 32 KOTOPHIMU
clielyeT HaMMEHOBaHUe opraHu3anuy). HanmenoBanue oduimaabHOM CTpaHUIIBI HE
AOJIKHO COACPIKATHh UCKITFOUUTCIILBHO MMPOMUCHBIC CUMBOJIBI.

4.2. OdunmansHas CTpaHUIA OPTaHU3AIMHA UMEET BU3yallbHOE 0(hOpMIICHHE, KOTOPOE
BKJIFOYAET B CeOs:

a) OCHOBHOE M300paxeHrne 0(UIIMaTbHON CTPAHUIIBI, BBIOIHSONIEE (HYHKIIMHA BU3YyaIIbHOU
uneHTudukanuu (aBarap);

0) 00JI0KKY OpHUITHATBFHON CTpaHUIIBI (IIUPOKOGOPMATHOE U300paKEHHE, pa3MeIIaeMoe Hal
OCHOBHOH MH(opMaIel opUInaNIbHON CTPaHUIIbI);

B) onucaHue o(pUIHaIbHON CTPaHMILIbl, COJepKalee OCHOBHYIO HH(pOpMalKio 00 opraHe u
OpraHu3aluy;

') MEHIO O(UITMATEHON CTPaHUIIBI, BKIIOYAIOIIEE CChUTKH, OMMMCAHUS U TpadUIecKie
n300pakeHus (00JIOKKH) IS yI00CTBa HABUTAITUH TI0JIb30BATEIICH.

4.3. Mento opunmanabHON CTPAHUITBI JOJDKHO COJIEPIKATh:

* CCBUIKY Ha 3JIeKTpoHHYI0 (hopmy [lnatdopmbr oOpaTHOM CBSI3U TSl TOJAYN
MOJIb30BaTEISIMKU COOOIICHHI U 0OpallleHuit B OPraHbl U OpraHU3aIlui, 00padoTKH
Y HaAIpaBJICHUSI OTBETOB HA TaKKUE COOOIICHUS U OOpaIIeHHs OpraHaMu 1
OpTraHU3aIMsIMH U COOTBETCTBYIOIIYIO 00JI0KKY MyHKTa MeHI0. Pa3memiaercs
MEePBLIM MIYHKTOM MEHIO;

* CCBUIKY Ha 3JeKTpOoHHYI0 dhopmy [InaTdhopMbl 0OpaTHOI CBS3U 1715 BBISBICHUS
MHEHUS T0JIb30BaTeNel TPU UCTIOJTHEHUN OpraHaMU U OpTaHU3AIUsIMU CBOUX
MOJTHOMOYHH (OCyIIecTBIEHUU (HYHKITHIT), B TOM YHCIIe TOCPEACTBOM IIPOBEICHUS
OTIPOCOB, TOJIOCOBAHMM U MPOIIECCOB YUACTHUS KUTEICH MYHHUIIUTIAIHHOTO
0o0pa3oBaHUs B MyOJIUYHBIX CIYIIAHUSIX, U COOTBETCTBYIOIIYIO OOJI0XKKY ITyHKTa
MeHI0. PazMeniaercs BTOpbIM IMMyHKTOM MEHIO;

* CCBUIKH Ha KIFOUYEBBIE pa3zelibl O(QUIIMATbHON CTPAHUIIBI, COJIEPIKAIIIIe
UH(POPMAITHIO OpraHa MU OPTaHU3AINHA B COOTBETCTBUHU C TEMAaTHKOM.

4.4. BuzyanbHoe ohopMIIEHUE OCHOBHOTO M300paKeHUs O(DUIIUATHHON CTPAHUIIBI, 00JI0KKH
o(uIMaEHOM CTPAHUIIBI, TyHKTOB MEHIO JJOJDKHO CIIOCOOCTBOBATH MICHTH(DHUKAIINN
OpTaHU3aIMH U JIETKOMY BOCTIIPUATHIO HH(pOpMAIMK 00 OpraHU3alHH.

5. llopsinok oT00pa U pa3MelieHUs1 HHPOPMALUU

5.1. Uudopmanus, pazmeniaemas B rocrnadivke, J0HKHA OTHOCUTHCS K OJTHOM U3 IBYX
KaTEroOpHii:

a) nadopmanmu 00 OpraHu3aIy U ee ACITeIbHOCTH, B TOM YHCIIE HANMEHOBAHUE
OpTaHU3aIiH, TIOYTOBBIN aJIpec, aipec AEKTPOHHON TOYTHI, HoMepa Tesie(hOHOB
CIPABOYHBIX CITYKO0, HH(DOpMALIHIO 00 O(UITHATBHOM CaiiTe OpraHu3aIuy;



0) uHy0 UH(POPMAIIHUIO, B TOM YHUCIIE O ACATEIHPHOCTH OPTaHU3aIui C Y4eTOM TpeOOBaHUN
3aKOHOJIaTEJIbCTBA.

5.2. Pa3mermaemas B rocrabiauke HHGOpMAIs COOTBETCTBYET MPUHIUIIAM JJOCTOBEPHOCTH,
MIOJTHOTHI ¥ BocTpeOoBaHHOCTH. MHpOpMaIus pa3mMeniaeTcsi C y4eToM 0COOCHHOCTEH U
MHTEPECOB 1IEJIEBOM ay JUTOPHH, ONpeaessseMbIX opranu3anueil. He nomyckaercs
pa3MelnieHue B KauecTBe myOnukanuii uHpopmanuu 6e3 npeIBapuTebHOM MPOBEPKH Ha
JOCTOBEPHOCTb, JOPAOOTKU U aJanTalluH.

5.3. MUadopmanus, pazmerniaemasi B rocrabiIMKe, MOKET COJICpPKaTh MaTepuaibl B popmate
BHJICOPOJINKA, TEKCTA, (poTorpaduii, n300paKeHU, Wi TI0O0M apyroM dopMmare,

AOCTYIIHOM B COHH&J’ILHOﬁ CCTHU.

5.4. OTBeTCTBEHHBIH, yKa3aHHbIN B MyHKTE 3.1 [lookeHus, nim nHON onpeaeIeHHbII
pabOTHUK TOTOBUT MaTEpUaiIbl U pa3MelaeT X B TOCIa0IHKe.

5.5. Uudopmanus, pazmeriaemas B rocrnadivke, He JODKHA!

HapylaTh aBTOPCKOE MPaBO;

coJiep’KaTh HEHOPMATUBHYIO JIEKCUKY;

e HapylaTh YeCTh, TOCTOMHCTBO U JACJOBYIO pEMyTaluio (PU3NUeCKuX U
IOpUIUYECKUX JINII,

e HapylaTh HOPMBI JACHCTBYIOUIETO 3aKOHOJATEILCTBA U HOPMBI MOPAJIH.

L[]

6. UacToTa 1 NepuoOANYHOCTH pa3MeleHust UHGoOpMaun
6.1. Uudopmarus, npenycMOTpEeHHAs IOAMYHKTOM «a» myHKTa 5.1 [Tonoxxenus,
OOHOBJISIETCS HE TI03/IHEE MATH pabOYNX JHEH CO THA U3MEHEHHUS COOTBETCTBYIOIINX

JaHHBbIX.

6.2. Mudopmanms, mperyCMOTpEHHAS MTOAIYHKTOM «0» myHKTa 5.1 [Tonmoxxenus,
pa3Meniaercs ¢ NIEPUOANYHOCTHIO HE PEKE TPEX pa3 B HEJEIIO.

6.3. aTepBaibl MeXIy MyOJIMKAIIMSIMH COCTABIISIOT HE MEHEE JIBYX YacOB.

6.4. Bpems myOnukanuii BBIOMpaeTcs ¢ y94eTOM aKTyallbHOTO BPEMEHH IS ay TUTOPHA U
BaXXHOCTH MH(OIOBOJA.
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